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	Snapshot

	1. To add a hyperlink by copy and paste, go to the website you want to link to (in this case www.google.com).  Highlight the URL at the top of the screen and use CTRL + C to copy the URL
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	2. Return to the Yola editing window and click inside the text box where the link will go.  Then press CTRL + V to paste the link
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	3. You can also link to external pages by typing in the name of the site (Google). Highlighting the name and opening the link menu found at the top of the screen
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	4. In the new box that opens, choose external link and type www.google.com.  Then click “ok”
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	5. You can also use the link menu to create links to hidden pages on your site.  I am going to create a link to the Extra Credit page by typing the name in a text box, highlighting it, and opening the link menu.
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	6. This time choose “page in this site” and use the drop down menu to choose the page you want to link to
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	7. Click “ok” when you are done
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	8. You will need to use the preview feature to test the links as they will not work in the editing window
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	9. The extra credit link takes us to the extra credit page
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	10. Both Google links will take you to Google.  Please note that there is not back button, so you will need to close the preview window and open it again to test the other link

Proceed to module 6
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