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	1. To add a Google calendar to your website open your Gmail account and click calendar in the upper left corner
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	2. In your calendar choose settings then calendar settings
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To move an event to a new day or time, simply click on the event and drag it





	3. In the settings menu pick calendar
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	4. Then choose the your email address where your calendar is linked (this is default as your email address)
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	5. Copy the information in the “embed this calendar” box
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	6. Return to the Yola editing window and open the widget collection tab.  Drag and drop the Google Gadget widget onto the screen
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	7. Paste the information from your Google calendar settings into the box that appears.  Then click save
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	8. Your calendar has been added to your website.  If you keep it updated with important information your students will always have ready access to upcoming information.
Proceed to module 9
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